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Agriculture & Extension Education Committee
Wednesday, May 13, 2020 — 7:00 p.m.
CALL: 1-312-626-6799
MEETING ID: 850 8630 7232

Join Zoom Meeting
https://us02web.zoom.us/{/85086307232

Meeting ID: 850 8630 7232
One tap mobile
+13126266799,,85086307232# US (Chicago)
+19292056099,,85086307232# US (New York)
1. Call to Order
2. Adoption of Agenda
3. Approval of minutes from April 8, 2020
4. Citizen Participation, Communication and Announcements
UW-Extension:

5. Review of Extension Bills

6. Extension Program Update
a.)FoodWilse

Fairgrounds:
7. Review of Fairgrounds Maintenance Bills and Contracts

8. Fairgrounds
a.) Policy: Fairgrounds Rental at No Charge — Discussion & Possible Action
b.) Policy: Storage of Group Items/Trailers/Equipment on the Grounds —Discussion &
Possible Action
c.) Grandstand: New, New Bleachers or Rental Bleachers — Discussion & Possible
Action

9. Fair Board Report
10. Comments from the Committee

11. Adjourn

The County of Rock will provide reasonable accommodations to people with disabilities. Please
contact us at 608-757-5510 or e-mail countyadmin@co.rock.wi.us at least 48 hours prior to a public
meeting to discuss any accommodations that may be necessary.




Agriculture & Education Committee
UW-Madison Division of Extension
Mail: 51 S. Main Street

Office: 3506 N. Hwy 51 Bldg A
Janesville, W] 53545

Phone: (608) 757-5066

Fax: (608) 757-5055

Agriculture & Extension Education Committee
Wednesday, April 8, 2020
UW Extension
Teleconference

Unapproved Minutes
Committee Members Present:

Chair Bostwick, Supervisor Sweeney, Supervisor Davis, Supervisor Aegerter,
Supervisor Lokrantz

Committee Members Absent:
None

Staff Members Present:
Chrissy Wen, Nick Baker, Tara Hanley, Dave Froeber, Brent Sutherland, Shilo Titus,
Dara Mosley

Others Present:
None

1. Call to Order: Chair Bostwick called the meeting to order at 7:00 p.m.

2. Adoption of Agenda: Supervisor Davis moved approval of the agenda for April 8,
2020 second by Supervisor Lokrantz. ADOPTED

3. Approval of Minutes from March 11, 2020: Supervisor Aegerter moved to
approve March, 2020 minutes, second by Chair Bostwick. ADOPTED.

4. Citizen Participation, Communication and Announcements
None

Extension:
Pa its
F I




6. Extension Program Update
Ms. Wen updated the committee on how the Extension office has been
transitioning to teleworking and amending programming to accommodate social
distancing.

Discussion ensued regarding the Health and Well-being Educator vacancy.
Importance was stressed on hiring an individual as soon as possible.

a.) Agriculture
Mr. Baker provided the committee with a programming update. In recent
months he has attended approximately 12 meetings to provide Farm Bill
education to farmers in the area.

Mr. Baker stated the Dean has granted permission to all of last year’s
researchers to again conduct research at the County Farm in the midst of the
COVID-19 pandemic. Social distancing and safety precautions will be
followed. Soy beans and winter wheat is returning to the farm after being
absent for five years. There will also be an industrial hemp plot.

Mr. Baker has also been working with farmers on farm continuation planning.
Supervisor Sweeney noted the importance of that programming for farmers.
Mr. Baker stated that farm specific information that is produced as a result of
this planning is kept by farmers and is not retained by the University.

Fairgrounds:
7. Review of Fairgrounds Maintenance Bills and Contracts
Reviewed

8. Fairgrounds
a.) Policy: Fairgrounds Rental at No Charge — Discussion & Possible Action

Discussion ensued regarding background of no charge fairgrounds rental.
Agenda item will be carried over to next committee meeting.

b.) Policy: Storage of Group Iltems/Trailers/Equipment on the Grounds —
Discussion & Possible Action
Discussion ensued and agenda item will be carried over to next committee
meeting.

c.) Grandstands: New, New Bleachers or Rental Bleachers — Discussion &
Possible Actions
Mr. Sutherland provided the committee with three possible options for
replacing the grandstand located at the Fairgrounds (i.e.: rental bleachers,
permanent aluminum bleachers, or new grandstand). Supervisor Bostwick
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forward. Agenda Item will be carried over 10 next committee meeting.

9. Fair Board Report
No report




10. Comments from the Committee
Supervisor Aegerter announced the Janesville Farmer's Market would be
beginning Saturdays in May. Booths will be farmers only.

11.Adjournment
Supervisor Lokrantz moved to adjourn at 8:06 p.m., second by Supervisor

Bostwick. ADOPTED

Tara Hanley
Rock County UW Extension Office Coordinator
NOT OFFICIAL UNTIL APPROVED BY COMMITTEE






ROCK COUNTY

Account Number Account Name

PO#  Check Date

COMMITTEE REVIEW REPORT
WITH DESCRIPTION

FOR THE MONTH OF MARCH 2020

Vendor Name

Description

03/26/2020

Inv/Enc Amt

56-5600-0000-63100 Of :&Misc Exp

56-5600-0000-63300 Travel

P2000667 03/26/2020

03/26/2020
03/26/2020

US BANK

VANDER VEEN,LAURA B

CONWAY.ERINF

STAPLES OFF SUPPLY AND WATER

VANDER VEEN FEBRUARY TRAVEL
CONWAY FEBRUARY TRAVEL

50.89

135.50
193.20

UW-Extension PROG TOTAL

379.59

56-5605-0000-64604 Pr -am Expense

P2000667 03/26/2020

US BANK

PAT TRAINING CATERING

431.33

UW-Extension Education PROG TOTAL

431.33

I have reviewed the preceding payments in the total amount of $810.92

Date:

COMMITTEE: AE - UW EXTENSION

Dept Head

Committee Chair

Page: 1



ROCK COUNTY COMMITTEE REVIEW REPORT
WITH DESCRIPTION

FOR THE MONTH OF APRIL 0326

Account Number ccount Name PO# Check Date Vendor Name

Description

04/30/2020

Inv/Enc Amt

56-5600-0000-63100 ffice&Misc Exp
P2000667 04/16/2020 US BANK

56-5600-0000-63300 Travel

04/16/2020 BAKER,NICK
04/09/2020 CONWAY,ERIN F

56-5600-0000-64200 Training

04/16/2020 BAKER,NICK

CYD PROGRAM SUPPLIES

BAKER FEB TRAVEL REIMBURSEMENT
CONWAY MARCH TRAVEL REIMBURS

TRAINING REGISTRATION

306.44

391.00
90.85

10.00

UW-Extension PROG TOTAL

798.29

| have reviewed the receding payments in the total amount of $798.29

Date: Dept Head

Committee Chair

COMMITTEE: AE - UW EXTENSION

Page: 1


















Rock County - Production
Transaction Details
from 4/1/2020 to 5/8/2020

Account Number Org Key Title Object Desc.
1818280000-44807 Fairgrounds Tower Rental
Date Reference Sb Misc. Description Amount
04/14/2020 9999GN00155506 2020 JE MAR TOWER RENT -852.02
Object 44807 Total: Object Total: -852.02
Net EN: 0.00
Object Total with EN: -852.02
Account Number Org Key Title Object Desc.
1818280000-62201 Fairgrounds Electric
Date Reference Sb Misec. Description Amount
04/01/2020  4998420000-0320 2020 OH ALLIANT ENERGY/ 02/25-03/26 279.59
04/01/2020 6930730000-0320 2020 OH ALLIANT ENERGY/ 02/25-03/26 25.90
04/08/2020 4555800000-0320 2020 OH ALLIANT ENERGY/ 02/25-03/26 1,563.11
05/06/2020 4998420000-0420 2020 OH ALLIANT ENERGY/ 03/26-04/27 256.35
05/06/2020  6930730000-0420 2020 OH ALLIANT ENERGY/ 03/26-04/27 27.63
Object 62201 Total: Object Total: 2,152.58
Net EN: 0.00
Object Total with EN: 2,152.58
Account Number Org Key Title Object Desc.
1818280000-62203 Fairgrounds Natural Gas
Date Reference Sb  Misec. Description Amount
04/01/2020 1697650000-0320 2020 OH ALLIANT ENERGY/ 02/25-03/26 14.22
04/08/2020 4555800000-0320 2020 OH ALLIANT ENERGY/ 02/25-03/26 692.89
05/06/2020 1697650000-0420 2020 OH ALLIANT ENERGY/ 03/26-04/27 15.17
Object 62203 Total: Object Total: 722.28
Net EN: 0.00
Object Total with EN: 722.28
Account Number Org Key Title Object Desc.
1818280000-62400 Fairgrounds Repair & Maintenance Services
Date Reference Sb Misc. Description Amount
04/03/2020 0975633031920 2020 OH CHARTER COMMUNI MARCH FEES 107.12
04/14/2vey 577wuwsu-2766-0 2020 OH JAL_MANA . E ...ASH 144.53
05/04/2020 0975633041920 2020 OH CHARTER COMMUNI MONTHLY 124.38
Object 62400 Total: Object Total: 376.03
Net EN: 0.00
Object Total with EN: 376.03
User: TITUSS - Shilo Titus Page Current Date: 05/08/2020
Report: GL1000_RC - GL1000_RC: Transactions Detail 1 Current Time: 10:44:35



Rock County - Production
Transaction Details
from 4/1/2020 to 5/8/2020

Account Number Org Key Title Object Desc.
1818280000-63500 Fairgrounds Repair & Maintenance Supplies
Date Reference Sb Misc. Description Amount
04/14/2020 4911000514298 2020 OH HOME DEPOT/GECF REPAIR & MAINT 98.11
04/14/2020 59429 2020 OH MENARDS REPAIR & MAINT 12.92
04/14/2020 INV7438580 2020 OH ZORO TOOLS INC SPRAY BOTTLES 41.68
04/21/2020 P25940357 2020 OH BATTERIES PLUS BULB - BATTERY 48.94
04/30/2020 49110005189113 2020 OH HOME DEPOT/GECF REPAIR & MAINT 86.30
Object 63500 Total: Object Total: 287.95
Net EN: 0.00
Object Total with EN: 287.95
Account Number Org Key Title Object Desc.
1818280000-67200 Fairgrounds Capital Improvements
Date Reference Sb Misc. Description Amount
04/27/2020 33338-01 2019 OH RH BATTERMAN AN SITE MASTER PL 6,750.00
Object 67200 Total: Object Total: 6,750.00
Net EN: 0.00
Object Total with EN: 6,750.00
Org Key 1818280000 Total: Total DR Transactions: 10,288.84
Total CR Transactions: 852.02
Net (DR - CR): 9,436.82
Total Key EN: 0.00
User: TITUSS - Shilo Titus Page Current Date: 05/08/2020

Report: GL1000_RC - GL1000_RC: Transactions Detail 2 Current Time: 10:44:35



ROCK COUNTY FAIRGROUNDS FACILITIES, DEPOSITS, FEES
PROCEDURES AND RULES

INTRODUCTION

The Rock County Fairgrounds is located at 1301 Craig Avenue, Janesville, Wisconsin. The 18.5
acre fairgrounds is owned by the County of Rock. The Rock County Agriculture & Extension
Education Committee is the governing county committee responsible for the control and
management of the fairgrounds and facilities. The Fairgrounds Manager is the authorized
representative of the Agriculture & Extension Education Committee and is responsible for the
day to day administration and operation of the fairgrounds.

The Rock County Fairgrounds is open year-round and is home of the Rock County 4-H Fair held
during July. The Rock County 4-H Fair Association has full use of the fairgrounds each year from
July 1%t through the first full week in August. In addition, the Blackhawk Building serves as home
of the Blackhawk Curling Club from September 15 to April 15" each year. The Craig Center
building is heated and available for rent/use year-round except for the period when the
grounds are under the control of the Rock County 4-H Fair Association. The Fairgrounds can be
rented for a multitude of events including fundraisers, craft and art fairs, livestock shows and
sales, wedding receptions, car shows, educational meetings, 4-H/FFA events among others.

A. Reservations for use of the facilities will be made through the Fairgrounds Manager
who can be reached at 608-921-9981. Reservations are made on a first-come, first-serve
basis and approved by the Agriculture & Extension Education Committee. The County
reserves the right to refuse event bookings when it is of the opinion that the event may
cause undue or unusual damage to the facilities or deemed not an appropriate use of
the facilities.

B. Contract Agreement between Rock County and the party renting the fairgrounds
facilities is processed upon approval by the Agriculture & Extension Education
Committee. Contract Agreements are typically processed 60-90 days in advance of the
event. Signed contract along with appropriate fees/deposits must be returned within 10
days to the Rock County UW Extension Office, Rock County Courthouse, 51 S. Main
Street, Janesville, W1 53545. Contracts not returned within the specified timeframe may
result in the loss of the reserved event date.

C. Cancelation of reservations are required 30 days in advance of event date in order to
receive a full refund of rental fee. Cancelation of less than 30 days prior to event will
result in forfeiture of 50% of the rental fee unless the event is booked within 30 days of
event.

D. Deposits & Fees — These amounts are subject to change as utility and maintenance cost
increase.

2014 Fairgrounds_Use_Policy 12/18/2014



a) Refundable Deposit: A refundable clean-up deposit of $50 will be required for use of the
Craig Center. Use of the entire fairgrounds facility, livestock barns or grandstand area
will require a refundable deposit not to exceed $500. The Fair Manger or maintenance
staff will inspect facilities after each use and upon approval, the deposit will be
returned. Clean-up not performed per the Clean-up Check sheet (attachment 1) will
result in forfeiture of deposit.

b) Refundable Key Deposit: A $100 key deposit is require prior to obtaining keys to the
fairgrounds and buildings. Deposit shall be a separate check made payable to the
County of Rock. Failure to return key(s) within 24 hours of event or left locked in the
designated building will result in forfeiture of key deposit. Keys will be available for
pickup from the fair maintenance staff the week of the event.

Rental Fees: The following rental fees are in effect for 2015:
For Profit Events/Organizations
Monday — Thursday: $385/day
Friday — Sunday: $420/day

Non Profit Event/Organizations
Monday — Thursday: $290/day
Friday — Sunday: $305/day

c) An additional $70/day heat surcharge will be assessed for use of the Craig Center from
November 1% through April 1%,

d) Rental fees for events using multiple facilities or entire fairgrounds will be negotiated at
time of booking event with the Fairgrounds Manager.

e) Clean-up/Damage Fee: In addition to the deposit, additional clean-up/damage money
may be charged at a rate of $15/man hour for clean-up or for additional
damage/materials.

f) Use/sale of Alcohol: Alcohol is not allowed on the Rock County Fairgrounds unless a
temporary liguor permit is issued at the time the contract agreement is processed. The
fee for the temporary permit is S50 for county residents and $100 for nonresidents.
Permit allows fermented beverages to be served for private events such as wedding
receptions. Alcoholic beverages cannot be sold on the fairgrounds.

E. Insurance Reauirements: Lessees per contract agreement shall indemnify and hold harmless
the Lounty or rock, its vinicers, anu empioyees fron anu aganisw an waims, danages, wsoco and
expenses resulting from the lease of the fairgrounds premises. Lessee shali have its insurance
company formally endorse the terms of the contract agreement and provide a certificate of
insurance to be include with contract agreement.

2014 _Fairgrounds_Use_Policy 12/18/2014



F. Fairgrounds Use by County Departments, Rock County 4-H Fair Association and 4-H/FFA
Clubs: The fairgrounds facilities may be used at no charge based on availability. Paid events will
take precedence. The following are procedures County Department usage:

1. Reservations/cancelations must be made with the Fairgrounds Manager at 608-921-
9981 Designate the contact person who will assume responsibility for the event.

2. Users are required to complete clean-up requirements as specified in Clean-Up Check
List at completion of event.

3. Failure to comply with clean-up or general use requirements will result in clean-
up/damage fee being assessed to the County Department or Club sponsoring the event.
Misuse of the fairgrounds facilities may result in the group or County Department not
being allowed to use the fairgrounds in the future at no charge.

4. Keys to buildings and grounds (if needed) are to be picked up from the Fair Manager or
Maintenance Staff at the fairgrounds. The exceptions are County 4-H or 4-H Club
sponsored events in which case the keys will be available at the UW Extension office
located in the Rock County Courthouse. Contact the Extension office at 608-757-5656 to
make appropriate arrangements for pick up and return.

5. Tables and chairs are owned by the Rock County 4-H Fair Association. Contact the 4-H
Fair Office at 608-757-1470 to ensure availability.

6. Trash must be removed from buildings and grounds at the conclusion of the event. Trash
may be place in dumpster located next to the Henke Building.

7. All other general rules for use of fairgrounds facilities will apply.

General Rules
Following are the general rules for use of the fairgrounds and facilities:

1. Reservations must include designated contact person who will assume responsibility for
usage.

2. No smokingis allowed in buildings including livestock barns and restrooms.

3. Organization and/or designated person using the facilities is responsible for set-up,
tak. _ow  dc - ) ap et for specific responsibilities.

4. Organization and/or designated person is responsible at their expense for arrangements

for trash removal from the fairgrounds unless other conditions are noted in contract
agreement.

2014 _Fairgrounds_Use_Policy 12/18/2014



5. Tables and Chairs are available for rent by the Rock County 4-H Fair Association. Contact
the 4-H Fair Office at 608-757-1470 for availability and rental information.

6. Parking is limited to blacktop areas on the fairgrounds unless special arrangements have
been made with Fairgrounds Management. This is especially important during time of
wet weather conditions. Additional parking is available on streets adjacent to
fairgrounds.

7. Security arrangement are the responsibility of the organization and/or persons using the
facilities.

8. Banners advertising upcoming events may be placed on the security fence 2 weeks in
advance of the scheduled event. Banners are to be removed within 24 hour of
conclusion of the event.

9. The Rock County Fairgrounds does not offer campsites or campground facilities.

10. Alcoholic beverages are not permitted on the fairgrounds unless a temporary liquor
permit is obtained at time of booking. The temporary liquor permit allows fermented
beverages to be served at private events such as wedding receptions. Sale of alcohol is
prohibited.

11. Music is limited to the Craig Center after 8:00 p.m. except during the Rock County 4-H
Fair. Band and/or music must conclude by 10:00 p.m. unless otherwise noted in
contract.

12. Events must conclude by 11:00 p.m. unless authorized by the Fair Manager.

13. Livestock show and sale organizers are responsible for removing manure and bedding
from fairgrounds within 24 hours of conclusion of event.

2014_Fairgrounds_Use_Policy 12/18/2014



ROCK COUNTY FAIRGROUNDS FACILITIES, DEPOSITS, FEES
PROCEDURES AND RULES

INTRODUCTION

The Rock County Fairgrounds is located at 1301 Craig Avenue, Janesville, Wisconsin. The 18.5
acre fairgrounds is owned by the County of Rock. The Rock County Agriculture & Extension
Education Committee is the governing county committee responsible for the control and
management of the fairgrounds and facilities. The Fairgrounds Manager is the authorized
representative of the Agriculture & Extension Education Committee and is responsible for the
day to day administration and operation of the fairgrounds.

The Rock County Fairgrounds is open year-round and is home of the Rock County 4-H Fair held
during July. The Rock County 4-H Fair Association has full use of the fairgrounds each year from
July 1%t through the first full week in August. In addition, the Blackhawk Building serves as home
of the Blackhawk Curling Club from September 15" to April 15" each year. The Craig Center
building is heated and available for rent/use year-round except for the period when the
grounds are under the control of the Rock County 4-H Fair Association. The Fairgrounds can be
rented for a multitude of events including fundraisers, craft and art fairs, livestock shows and
sales, wedding receptions, car shows, educational meetings, 4-H/FFA events among others.

A. Reservations for use of the facilities will be made through the Fairgrounds Manager
who can be reached at 608-757-5694. Reservations are made on a first-come, first-serve
basis and approved by the Agriculture & Extension Education Committee. The County
reserves the right to refuse event bookings when it is of the opinion that the event may
cause undue or unusual damage to the facilities or deemed not an appropriate use of
the facilities.

B. Contract Agreement between Rock County and the party renting the fairgrounds
facilities is processed upon approval by the Agriculture & Extension Education
Committee. Contract Agreements are typically processed 60-90 days in advance of the
event. Signed contract along with appropriate fees/deposits must be returned within 10
days to the Rock County UW Extension Office, Rock County Courthouse, 51 S. Main
Street, Janesville, W| 53545. Contracts not returned within the specified timeframe may
result in the loss of the reserved event date.

C. Cancellation of reservations are required 30 days in advance of event date in order to
receive a full refund of rental fee. Cancellation of less than 30 days prior to event will
result in forfeiture of 50% of the rental fee unless the event is booked within 30 days of
event.

D. Deposits & Fees — These amounts are subject to change as utility and maintenance cost
increase.

G: /Thompsonr/2016_Fairgrounds_Use_Policy 4/27/16



a) Refundable Deposit: A refundable clean-up deposit of S50 will be required for use of the
Craig Center. Use of the entire fairgrounds facility, livestock barns or grandstand area
will require a refundable deposit not to exceed $500. The Fair Manger or maintenance
staff will inspect facilities after each use and upon approval, the deposit will be
returned. Clean-up not performed per the Clean-up Check sheet (attachment 1) will
result in forfeiture of deposit.

b) Refundable Key Deposit: A $100 key deposit is require prior to obtaining keys to the
fairgrounds and buildings. Deposit shall be a separate check made payable to the
County of Rock. Failure to return key(s) within 24 hours of event or left locked in the
designated building will result in forfeiture of key deposit. Keys will be available for
pickup from the fair maintenance staff the week of the event.

Rental Fees: The following rental fees are in effect for 2015:
For Profit Events/Organizations
Monday — Thursday: $385/day
Friday — Sunday: $420/day

Non Profit Event/Organizations
Monday ~ Thursday: $290/day
Friday — Sunday: $305/day

c) An additional $70/day heat surcharge will be assessed for use of the Craig Center from
November 1%t through April 1.

d) Rental fees for events using multiple facilities or entire fairgrounds will be negotiated at
time of booking event with the Fairgrounds Manager.

e) Clean-up/Damage Fee: In addition to the deposit, additional clean-up/damage money
may be charged at a rate of $15/man hour for clean-up or for additional
damage/materials.

f) Use/sale of Alcohol: Alcohol is not allowed on the Rock County Fairgrounds unless a
temporary liqguor permit is issued at the time the contract agreement is processed. The
fee for the temporary permit is S50 for county residents and $100 for nonresidents.
Permit allows fermented beverages to be served for private events such as wedding
receptions. Alcoholic beverages cannot be sold on the fairgrounds.

E. Insurance Requirements: Lessees per contract agreement shall indemnify and hold harmless
the Count, . Rock, its . Jloyees ¢ tallclaims, di  ges, losses and
expenses resulting from the lease of the fairgrounds premises. Lessee shall have its insuran
company formally endorse the terms of the contract agreement and provide a certificate of

insurance to be include with contract agreement.

G: /Thompsonr/2016_Fairgrounds_Use_Policy 4/27/16



F. Fairgrounds Use by County Departments, Rock County 4-H Fair Association and 4-H/FFA
Clubs: The fairgrounds facilities may be used at no charge based on availability. Paid events will
take precedence. The following are procedures County Department usage:

1. Reservations/cancelations must be made with the Fairgrounds Manager at 608-757-
5694 from 8 am — 12 noon & 1 pm — 5 pm. Other hours please leave a message with
your name, contact number and the best time to call and your call will be returned.
Designate the contact person who will assume responsibility for the event.

2. Users are required to complete clean-up requirements as specified in Clean-Up Check
List at completion of event.

3. Failure to comply with clean-up or general use requirements will result in clean-
up/damage fee being assessed to the County Department or Club sponsoring the event.
Misuse of the fairgrounds facilities may result in the group or County Department not
being allowed to use the fairgrounds in the future at no charge.

4. Keys to buildings and grounds: Contact the Extension office at 608-757-5694 to make
appropriate arrangements for pick up and return between the hours of 8-12 & 1-5
Monday through Friday. Keys will only be available during these times.

5. Tables and chairs are owned by the Rock County 4-H Fair Association. Contact the 4-H
Fair Office at 608-755-1470 to ensure availability. Hours are 8 am —5 pm. If no one
answers, please leave a message with your contact information.

6. Trash must be removed from buildings and grounds at the conclusion of the event. Trash
may be place in dumpster located next to the Henke Building.

7. All other general rules for use of fairgrounds facilities will apply.

General Rules
Following are the general rules for use of the fairgrounds and facilities:

1. Reservations must include designated contact person who will assume responsibility for
usage.

2. No smoking is allowed in buildings including livestock barns and restrooms.

3. ( inization and/or designated person using the facilities B R
take-down and clean-up. Refer to Clean-up Check Sheet for specific responsibilities.

G: /Thompsonr/2016_Fairgrounds_Use_Policy 4/27/16



4. Organization and/or designated person is responsible at their expense for arrangements
for trash removal from the fairgrounds unless other conditions are noted in contract
agreement.

5. Tables and Chairs are available for rent by the Rock County 4-H Fair Association. Contact
the 4-H Fair Office at 608-755-1470 for availability and rental information.

6. Parking is limited to blacktop areas on the fairgrounds unless special arrangements have
been made with Fairgrounds Management. This is especially important during time of
wet weather conditions. Additional parking is available on streets adjacent to
fairgrounds.

7. Security arrangement are the responsibility of the organization and/or persons using the
facilities.

8. Banners advertising upcoming events may be placed on the security fence 2 weeks in
advance of the scheduled event. Banners are to be removed within 24 hour of
conclusion of the event.

9. The Rock County Fairgrounds does not offer campsites or campground facilities.

10. Alcoholic beverages are not permitted on the fairgrounds unless a temporary liquor
permit is obtained at time of booking. The temporary liquor permit allows fermented
beverages to be served at private events such as wedding receptions. Sale of alcohol is
prohibited.

11. Music is limited to the Craig Center after 8:00 p.m. except during the Rock County 4-H
Fair. Band and/or music must conclude by 10:00 p.m. unless otherwise noted in
contract.

12. Events must conclude by 11:00 p.m. unless authorized by the Fair Manager.

13. Livestock show and sale organizers are responsible for removing manure and bedding
from fairgrounds within 24 hours of conclusion of event.

G: /Thompsonr/2016_Fairgrounds_Use_Policy 4/27/16



Rock County Fairgrounds Facility Rental Fees and Rules

Reservations for use of the facilities will be made through the Fairgrounds Manager, Brian Paul,
who can be reached at 608-449-5447. Reservations are made on a first-come, first-serve basis
and approved by the Agriculture & Extension Education Committee. The County reserves the
right to refuse event bookings when it is of the opinion that the event may cause undue or
unusual damage to the facilities or deemed not an appropriate use of the facilities.

A. Contract Agreement between Rock County and the party renting the fairgrounds facilities
is processed upon approval by the Agriculture & Extension Education Committee.
Signed contract along with appropriate fees/deposits must be returned within 30 days to
the Rock County UW Extension Office, Rock County Courthouse, 51 S. Main Street,
Janesville, WI 53545. Contracts not returned within the specified timeframe may result in
the loss of the reserved event date. The date is not reserved until the contract and
deposit are returned.

B. Cancellation of reservations are required to give 30 days’ advance notice of event date
in order to receive a full refund of deposit fee. Cancellation of less than 30 days prior to
event will result in forfeiture of 100% of the deposit fee unless the event is booked within
30 days of event.

C. Deposits & Fees
Refundable Deposit: A refundable deposit of $100 will be required to reserve the venue.
The Fair Manager or maintenance staff will inspect the facilities after each use and upon
approval, the deposit will be returned. Clean-up not performed per the Clean-Up Check
sheet (attachment 1) will result in a forfeiture of the deposit.

Rental Fees: The following rental fees are in effect for 2017:
Craig Center - $600 per day
Craig Center - $300 per 2 day starting and ending at 2:00 PM

Barns, Pavilion, Grand Stand and Green Space - $300 per day; $150 per 2 day starting
and ending at 2:00 PM

Rental fees for events using multiple facilities or entire fairgrounds will be negotiated at time of
booking event with the Fairgrounds Manager.

Facility Rentals include all tables, chairs, and P.A. systems.

Excessive garbage will result in an additional dumpster fee of $50 per dumpster needed

G: /Contracts/2017 Contracts/2017_Fairgrounds_Use_Policy 1/1/2017



Rock County Fairgrounds General Rules

1. Reservations must include a designated contact person who will assume responsibility
for usage. Reservations/cancellations must be made with the Fairgrounds Manager at
608-449-5447.

2. Organization and/or designated person using the facilities is responsible for set-up, take-
down and clean-up. Refer to Clean-up Check Sheet for specific responsibilities.

3. Parking is limited to blacktop areas on the fairgrounds unless special arrangements have
been made with Fairgrounds Management. Additional parking is available on streets
adjacent to fairgrounds.

4. Security arrangements are the responsibility of the organization and/or persons using the
facilities.

5. Banners advertising upcoming events may be placed on the security fence 2 weeks in

advance of the scheduled event. Banners are to be removed within 24 hour of conclusion

of the event.

The Rock County Fairgrounds does not offer campsites or campground facilities.

Alcoholic beverages are not permitted on the fairgrounds unless a temporary liquor

permit is obtained at time of booking. The temporary liquor permit allows fermented

beverages to be served at private events such as wedding receptions. Sale of alcohol is
prohibited.

8. Music is limited to the Craig Center after 8:00 p.m. except during the Rock County 4-H
Fair. Band and/or music must conclude by 10:00 p.m. uniess otherwise noted in
contract.

. Events must conclude by 11:00 p.m. unless authorized by the Fair Manager.

10. Livestock show and sale organizers are responsible for removing manure and bedding
from fairgrounds within 24 hours of conclusion of event.

11. Failure to comply with clean-up or general use requirements will result in clean-
up/damage fee being assessed. Misuse of the fairgrounds facilities may result in the
group or County Department not being allowed to use the fairgrounds in the future.

12. Keys to buildings and grounds: Contact the Extension office at 608-757-5694 to make
appropriate arrangements for pick up and return between the hours of 8-12 & 1-5
Monday through Friday. Keys will only be available during these times.

13. Trash must be removed from buildings and grounds at the conclusion of the event. Trash
shall be placed in the dumpster provided.

14. Clean-Up/Damage Fee: In addition to the deposit, additional clean-up/damage money
may be charged at a rate of $15/man hour for clean-up or for additional
damage/materials. Facility renters will be responsible for all damages incurred.

15. Insurance Requirements: Lessees per contract agreement shall indemnify and hold
harmless the County of Rock, its officers, and employees from and against all claims,
damages, losses and expenses resulting from the lease of the fairgrounds premises.

16. Smoking is not allowed anywhere on the fairgrounds premises.

No

For further questions or information, please contact Brian Paul at (608)449-5447
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Rock County Fairgrounds Renting Policy:

1.

The information sheet must be filled out and submitted via the website.

2. As long as the date is available a contract will be drafted and emailed back to you. To secure

the date you must either come to the Rock County Courthouse Facilities Management or mail
in the contract signed along with the deposit.

When the deposit of $100 is collected that will secure your event. The deposit will be returned
once the event is over and the grounds are found to be satisfactory.

(Office Hours are 8:00 am to 4:00 pm, Monday through Friday.)

The renting party must then pay the full balance within 30 days prior to the scheduled event.

If the event is not paid for in that timeframe then the date will be released. If the event is
cancelled before 30 days prior to the scheduled event, the date will be released and the
deposit returned to the lessee. If the event is canceled within 30 days of the event, the deposit
will be forfeited and the date will be released.

All rentals will be required to have a Certificate of Insurance for liability coverage in the
amounts of: $1M per occurrence and $2M aggregate. Certificates of Insurance must be
received by the facilities management at least 14 days prior to the event. Your local
insurance agent can provide you with a Certificate of Insurance or you may contact an
independent insurance agency to request coverage. A list of insurance resources are
available upon request.

The keys are to be picked up the day before the event except on the weekend then they can
be picked up the Friday. If Friday is a County Holiday, then keys may be picked up on the
Thursday. The keys must be returned that following Monday, uniess that is County Holiday,
then the following non-holiday day.

The use of tables and chairs are included in the rental price. There are a limited number of
tables and chairs available and supplied on a first reserved basis. There are approximately
100, 6 ft. tables and 300, chairs located on the Rock County Fairgrounds.

The use of a portable public announcement system is included in the rental price and supplied
on a first reserved basis.

The renting party is responsible for returning the area used to its prior condition. This includes
placing all garbage in the proper receptacles, emptying the garbage bags into the supplied
dumpsters, sweeping and mopping as needed. This also includes returning the tables and
chairs to the proper carts and locations.

10. If alcohol will be consumed, an alcohol permit is required. This must be requested at least 30

days prior to the event. Alcohol is only allowed to be sold on the Rock County Fairgrounds if
you apply for a permit thru the City of Janesuville.

11. Music and loud noise must be contained inside by 9:00 and unable to be heard from the

surrounding houses after that time. Failure to do this will result in deposit forfeited.

12. The event shall end by midnight and people must leave in a respectful manner to the

:ntal

1.

neighbors.
'es

The Craig Center Rents for $600 for a full-day and $300 for a half-day.
Morning hours for half day: 4am - 2:00 pm.

Afternoon hours of half day: 2pm until Midnight.

All other areas of the fairgrounds rent for $300 a day and $150 for a half-day.
The alcohol permit is $100.
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