
 
ROCK COUNTY, WISCONSIN 

 
 
 
      

 
 
 
 

PUBLIC SAFETY & JUSTICE COMMITTEE 
MONDAY – AUGUST 2, 2021 – 5:00 P.M. 

CALL: 1-312-626-6799 
MEETING ID: 880 9266 1427 

PASSCODE: 734327 
 

Join Zoom Meeting 
https://us02web.zoom.us/j/88092661427?pwd=Y05qY1BzNlN3TElOZC9mUjNUUnRkUT09  
 
Meeting ID: 880 9266 1427 
Passcode: 734327 
One tap mobile 
+13126266799,,88092661427#,,,,*734327# US (Chicago) 
+19292056099,,88092661427#,,,,*734327# US (New York) 
 
Dial by your location 
        +1 312 626 6799 US (Chicago) 
        +1 929 205 6099 US (New York) 
        +1 301 715 8592 US (Washington DC) 
        +1 346 248 7799 US (Houston) 
        +1 669 900 6833 US (San Jose) 
        +1 253 215 8782 US (Tacoma) 
Meeting ID: 880 9266 1427 
Passcode: 734327 
Find your local number: https://us02web.zoom.us/u/kzx8RZVNg 
Join by Skype for Business 

https://us02web.zoom.us/skype/88092661427 

If you are interested in providing public comments on items on this agenda, you must submit your 
comments by noon on Friday, July 30, 2021.  To submit a public comment, use the following email: 
countyadmin@co.rock.wi.us. 

Join from a telephone: 
 On your phone, dial the phone number provided above 
 Enter the meeting ID number when prompted, using your dial-pad. 
 Please note that long-distance charges may apply. This is not a toll-free number. 

 
 Supervisors: Please identify yourself by name 
 Please mute your phone when you are not speaking to minimize background noises 
 We are new at holding meetings this way, so please be patient  

 
Instructions for the hearing impaired –  
 
https://support.zoom.us/hc/en-us/articles/207279736-Getting-started-with-closed-captioning 

 
 

 

 

 

https://us02web.zoom.us/j/88092661427?pwd=Y05qY1BzNlN3TElOZC9mUjNUUnRkUT09
https://us02web.zoom.us/u/kzx8RZVNg
https://us02web.zoom.us/skype/88092661427
https://support.zoom.us/hc/en-us/articles/207279736-Getting-started-with-closed-captioning


PUBLIC SAFETY & JUSTICE COMMITTEE 
MONDAY – AUGUST 2, 2021 – 5:00 P.M. 

Agenda 

1. Call to Order

2. Adoption of Agenda

3. Public Comment

4. Approval of Minutes – June 21, 2021

5. Consent Calendar
a. Transfers
b. Review of Payments (June & July)

6. Resolutions and Committee Approval
a. To Recognize August As Child Support Awareness Month
b. Recognizing Colleen Johns
c. Eliminating 2.0 Deputy Clerk Positions and Creating 2.0 Lead Deputy Clerk 

Positions
d. Recognizing Correctional Supervisor Larry L. Klusmeyer
e. Recognizing Correctional Officer Andrea M. Pepper

7. Update, Discussion and Possible Action

8. Committee Requests and Motions

9. Set next meeting date and time

10. Adjournment 

The County of Rock will provide reasonable accommodations to people with disabilities. 
Please contact us at 608-757-5510 or e-mail countyadmin@co.rock.wi.us at least 48 hours prior 
to a public meeting to discuss any accommodations that may be necessary. 

mailto:countyadmin@co.rock.wi.us


 
 
 

 
PUBLIC SAFETY & JUSTICE COMMITTEE 

Minutes – June 21, 2021 
 
Call to Order.  Chair Beaver called the meeting of the Public Safety and Justice Committee to 
order at 5:30 P.M. via teleconference.  
 
Committee Members Present via Phone/Video: Supervisors Beaver, Knudson, Bomkamp, 
Taylor and Rynes.  
 
Committee Members Absent:  None. 
 
Staff Members Present via Phone/Video:  Sheriff Troy Knudson; Randy Terronez, Assistant to 
the County Administrator; Melissa Wittwer, Child Support; Kathren Sukus, Communications 
Center Director; Jackie Gackstatter, Clerk of the Circuit Court; Belem Regan, Mediation & 
Family Court Services Manager; and Terri Carlson, Risk Manager.   
 
Others Present.  None. 
 
Adoption of Agenda. Supervisor Rynes moved approval of the agenda as presented, second by 
Supervisor Knudson.  ADOPTED. 
 
Public Comment.  None. 

 
Approval of Minutes – May 17, 2021.  Supervisor Bomkamp moved approval of the minutes of 
May 17, 2021, second by Supervisor Taylor. ADOPTED. 

 
Consent Calendar.   

 
Transfers  
 

Transfers  
   

911 Communications Center 
FROM      TO 
Account #   Amount  Account#    Amount 
23-2400-0000-61100 $24,926   23-2400-0000-62119  $24,926 
Regular Wages    Other Contracted Services 

 
Supervisor  Knudson moved approval of the above Transfer for the Communications Center, 

second by Supervisor Bomkamp. ADOPTED. 
 
Kathy Sukus noted the November 2020 network storm resulted in the need for the consultant. 
Staffing issues were also discussed. 
 
Review of Payments  The committee accepted the reports. 
 

 



 
 
 

2 

   
Resolutions and Committee Approval. None. 
 
Update, Discussion and Possible Action 
 
Discussion of Pre-Budget meeting Supervisor Beaver noted the Sheriff’s Office pre-budget 
review session is scheduled via zoom for 6:00 p.m., Tuesday, August 3 and she encouraged 
Committee members to attend. 
 
Committee Requests and Motions.   
Supervisor Bomkamp relayed a concern on the Medical Examiner transport cot/body 
transport process. Randy Terronez will follow up with the department. 
 
Supervisor Rynes inquired on role of the Committee in the allocation of American 
Relief Program Act (ARPA) funding. Randy Terronez stated that information may be 
forthcoming in August/September. 
 
Set Next Meeting Date and Time Supervisor Beaver noted the next regularly scheduled 
meeting would be Monday, July 5 which is a federal holiday. The Committee agreed to meet 
5:00 p.m., Monday, July 19. 
 
Adjournment.  Supervisor Taylor moved adjournment at 5:43 P.M., second by Supervisor 
Rynes.  ADOPTED.     
 
Respectfully submitted, 
 
Randy Terronez  
Assistant to the County Administrator 

NOT OFFICIAL UNTIL APPROVED BY COMMITTEE. 



























































                                 RESOLUTION NO.        AGENDA NO.    
 
 RESOLUTION 
 ROCK COUNTY BOARD OF SUPERVISORS 
 
Melissa R. Wittwer, Director 
Rock County Child Support Agency 
INITIATED BY  

 
Public Safety and Justice Committee 
SUBMITTED BY 

  
Melissa R. Wittwer, Director 
Rock County Child Support Agency  
DRAFTED BY 

 
July 13, 2021___  
DATE DRAFTED 

  
TO RECOGNIZE AUGUST AS CHILD SUPPORT  

AWARENESS MONTH 
 

WHEREAS, the Rock County Child Support Agency administers the Child Support Program on behalf 1 
of the state, providing services to Rock County residents including, paternity establishment, obtaining 2 
child support and health insurance orders for children, and enforcing and modifying those orders; and  3 
 4 
WHEREAS, the Rock County Child Support Agency collected over $22.5 million in child support in 5 
2020; and   6 
 7 
WHEREAS, the Rock County Child Support Agency recognizes that children should always have the 8 
financial and emotional support they need to ensure they can thrive; and  9 
  10 
WHEREAS, the Rock County Child Support Agency ensures the care and well-being of kids throughout 11 
our county, supports the involvement of parents in their kids’ lives, and provides essential services to 12 
parents and caregivers; and  13 
 14 
WHEREAS, the Rock County Child Support Agency is committed to the equitable provision of services 15 
to all our county’s kids and families, and strives to always impart dignity and respect to the families 16 
receiving services; and  17 
 18 
WHEREAS, the Child Support Program is an effective investment in Wisconsin’s future as child 19 
support increases self-sufficiency, reduces child poverty, and has a positive effect on children’s well-20 
being; and 21 
 22 
WHEREAS, this occasion provides all of Rock County with the opportunity to recognize the parents 23 
and caregivers who work hard to protect and support their kids’ futures, as well as the child support 24 
professionals who assist them; and  25 
 26 
WHEREAS, the Rock County Board of Supervisors, representing the citizens of Rock County, wishes 27 
to increase public awareness of the importance of providing children with the support they need to be 28 
successful.  29 
 30 
NOW, THEREFORE, BE IT RESOLVED that the Rock County Board of Supervisors duly 31 
assembled this ______ day of __________________, 2021, does hereby recognize the month of August 32 
as Child Support Awareness Month.  33 
 34 
BE IT FURTHER RESOLVED that the County Clerk be authorized and directed to furnish a copy of 35 
this resolution to the Rock County Child Support Agency for their dedication to serving the children and 36 
families of Rock County.                  37 
 

Respectfully submitted,    
 
Rock County Public Safety & Justice Committee  
 
_______________________________________       ______________________________________ 
Mary Beaver, Chair                                        Jacob Taylor 
 
_______________________________________    ______________________________________ 
Brian Knudson, Vice Chair    Danette Rynes 
 
_______________________________________ 
Ron Bomkamp  

 



    
 

RESOLUTION NO.        AGENDA NO.    
 
 
 RESOLUTION 
 ROCK COUNTY BOARD OF SUPERVISORS 
 
Kathren Sukus 
INITIATED BY  

 
Public Safety and Justice 
SUBMITTED BY 

  
Kathren Sukus, Director 
DRAFTED BY 

 
June 25, 2021 
DATE DRAFTED 

  
 

RECOGNIZING COLLEEN JOHNS 
 
WHEREAS, Colleen Johns has served the citizens of Rock County for over twenty-six (26) years as a 1 
hard-working and dedicated employee for the Communications Center; and,  2 
 3 
WHEREAS, Colleen Johns was hired as a Telecommunicator on October 10, 1994; and,  4 
 5 
WHEREAS, during her career, Colleen processed and dispatched thousands of public safety 6 
incidents and 9-1-1 emergencies with the utmost professionalism and empathy for citizens; and, 7 
 8 
WHEREAS, Colleen Johns will retire from public service on July 8, 2021; and,  9 
 10 
WHEREAS, the Rock County Board of Supervisors, representing the citizens of Rock County, wishes 11 
to recognize Colleen for her valuable contributions to the citizens and public safety user agencies of 12 
Rock County; and, 13 
 14 
NOW, THEREFORE, BE IT RESOLVED by the Rock County Board of Supervisors duly assembled 15 
this ________ day of ______________, 2021, does hereby recognize Colleen Johns for her twenty-six years 16 
of service and wishes to express their sincere appreciation on behalf of Rock County along with best 17 
wishes for the future.18 
 
Respectfully submitted,    
 
PUBLIC SAFETY AND JUSTICE COMMITTEE 
 
_______________________________________ 
Mary Beaver, Chair 
 
_______________________________________ 
Brian Knudson, Vice Chair 
 
_______________________________________ 
Ron Bomkamp 
 
_______________________________________ 
Danette Rynes 
 
_______________________________________ 
Jacob Taylor 
 

 

 
COUNTY BOARD STAFF COMMITTEE 
 
________________________________  
Richard Bostwick, Chair    
 
________________________________  
Wes Davis, Vice Chair        
       
________________________________  
Tom Brien      
 
________________________________  
Kevin Leavy      
 
________________________________ 
Louis Peer 
 
________________________________ 
J. Russell Podzilni 
 
________________________________ 
Bob Yeomans 
  
________________________________ 
Alan Sweeney 
 
________________________________ 
Mary Beaver 



    

RESOLUTION NO.        AGENDA NO.    
 
 
 RESOLUTION 
 ROCK COUNTY BOARD OF SUPERVISORS 
 
Jacki Gackstatter, Clerk of Court 
INITIATED BY  

 
Public Safety and Justice 
SUBMITTED BY 

  
Jacki Gackstatter, Clerk of Court 
DRAFTED BY 

 
June 21, 2021 
DATE DRAFTED 

  
ELIMINATING 2.0 DEPUTY CLERK POSITIONS AND CREATING 2.0 LEAD 

DEPUTY CLERK POSITIONS 
 
WHEREAS, The Clerk of Circuit Court Office requests the County Board delete two Deputy Clerk 1 
positions and create two Lead Deputy Clerk positions; and, 2 
 3 
WHEREAS, the title of Lead Deputy Clerk is more indicative of the support role this position will 4 
provide the Clerk of Circuit Court Office in the many varied duties they will be performing beyond 5 
Deputy Clerk; and, 6 
 7 
WHEREAS, the request is based on the need to establish lead positions for the training of new and 8 
existing staff, perform quality control reviews to determine ongoing training needs in addition to the 9 
duties of Deputy Clerk; and, 10 
 11 
WHEREAS, staff turnover in the Deputy Clerk position has been significantly higher the last three 12 
years; and, 13 
 14 
WHEREAS, other departments of equivalent staff size have lead positions for training of new and 15 
existing staff; and, 16 
 17 
WHEREAS, the job duties of the Lead Deputy Clerk position are comparable to the job duties of the 18 
Lead Child Support Specialist and Lead Economic Support Specialist; and, 19 
 20 
WHEREAS, the creation of two Lead Deputy Clerks would add the possibility of advancement within 21 
the department to eliminate the departure of staff for higher paying positions in other departments and be 22 
a benefit for recruitment of new staff; and, 23 
 24 
WHEREAS, funding is available in 2021 as there are five vacancies to fill. 25 
 26 
NOW, THEREFORE, BE IT RESOLVED that the Rock County Board of Supervisors duly 27 
assembled this ________ day of ______________, 2021 move to delete two Deputy Clerk positions 28 
from AFSCME Local 2489 Pay Range 3 and create two Lead Deputy Clerk positions in AFSCME Local 29 
2489 Pay Range 1a. 30 
 
Respectfully submitted,   
  
PUBLIC SAFETY AND JUSTICE COMMITTEE   
 
_______________________________________  
 Mary Beaver, Chair      
 
_______________________________________  
 Brian Knudson, Vice Chair 
 
_______________________________________  
Ron Bomkamp       
 
_______________________________________ 
Danette Rynes       
 
_______________________________________ 
Jacob Taylor      
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DEPUTY CLERK POSITIONS 
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COUNTY BOARD STAFF COMMITTEE 
 
____________________________________ 
Wes Davis, Chair 
 
____________________________________   ___________________________________ 
Rich Bostwick, Vice Chair     J. Russell Podzilni 
 
____________________________________   ___________________________________ 
Tom Brien       Alan Sweeney 
 
____________________________________   ___________________________________ 
Kevin Leavy       Bob Yeomans 
 
____________________________________   ___________________________________ 
Lou Peer       Mary Beaver 
 
 
 
 
LEGAL NOTE: 
 
The County Board is authorized to take this action pursuant to § 59.22(2), Wis. Stats. 
 
 
s/Richard Greenlee 
 
Richard Greenlee 
Corporation Counsel 
 
 
 
FISCAL NOTE: 
 
The annualized cost of this change is approximately $5,800.  Due to position vacancies, there is 
sufficient funding in the 2021 Clerk of Courts budget for the remainder of the year.  The increase will 
need to be included in the 2022 budget. 
 
/s/Sherry Oja 
 
Sherry Oja 
Finance Director 
 
 
 
ADMINISTRATIVE NOTE: 
 
Recommended.  
 
/s/Josh Smith 
 
Josh Smith 
County Administrator  
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POSITION DESCRIPTION 
 1. Position Control #  2. Department, Division and Unit (if applicable)

 3. Name of Employee  4. Unit, Work Address

 5. Classification Title of Position

 6. Class Title Option (to be filled out by Human Resources)

 7. Name and Class of Former Incumbent

 8. Department Working Title of Position

 9. Name and Class of Employees Performing Similar Duties

 10. Name and Class of First-Line Supervisor  11. From Approximately What Date Has The Employee 
        Performed the Work Described Below?

 12. Does This Position Supervise Subordinate Employees in Permanent Positions?

20021 Clerk of Circuit Court

Rock County Courthouse 
51 S Main St / Janesville 

Deputy Clerk of Court 
Laura Schuler

Chief Deputy Clerk of Circuit Court
 Yes  No✔

 13. Position Summary - Please Describe Below the Major Goals of This Position

Deputized by the Clerk of Circuit Court to perform/discharge duties in accordance with Wisconsin State 
Statute §59.40.  In the absence of the Clerk of Circuit Court and Chief Deputy, may assume the 
responsibility of the office.  Under general supervision, executes a wide variety of complex legal clerical 
tasks in an efficient, professional and courteous manner.   
 
 14. Describe the Goals and Worker Activities of this Position 
    - Goals: Describe the major achievements, outputs or results of this position. 
                  Prioritize and list them in descending order of importance (A, B, C, D, etc.) 
                  Estimate the percentage of time spent on each goal.  
    - Worker Activities:  Under each goal, list the worker activities performed to meet that goal (1., 2., 3., etc.)

Time % Priority Goals / Worker Activities

65% A Represent the court system through effective communication with the public and internal/
external contacts: 

1. Provide general procedural information. 
2. Provide forms and answer general questions on form completion. 
3. Provide or recite state and local court rules, court procedures and applicable fees. 
 

20% B Clerking for Family Court Commissioner. 
   1.  Prepares minutes and supporting documentation of court activity 
   2. Manages and maintains court exhibits.  

 
10% C Record management §59.40(2): 

1. File and keep all papers properly deposited in every action or proceeding. 
2. Maintain and keep a court record history in every action or proceeding. 
3. Prepare and keep a minute record of all proceedings. 
4. Maintain and keep a judgment and lien docket. 
5. Keep an index to the court record. 
6. File, enter, record and keep documents, books and records as required by law. 
7. Keep a record of all payments ordered by the court to be paid to the clerk of circuit court 

office. 
5% D Other duties as assigned.
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Time % Priority Goals / Worker Activities

 15. Knowledge, Skills and Abilities (KSAs)

  
• Considerable knowledge of court practices, terminology and procedures. 
• Considerable knowledge of the purpose, function and scope of the circuit court. 
• Working knowledge of the statutory powers and limitations of the circuit court. 
• Provide exceptional customer service; exhibit advanced interpersonal skill set. 
• Ability to establish and maintain effective and professional public and working relationships. 
• Ability to embrace and adapt to changing responsibilities and assignments. 
• Aptitude for writing mechanics and grammar; detail-oriented with quality standards. 
• Ability to comprehend and comply with oral and written directives. 
• Self-managing; ability to effectively direct own activities toward the timely achievement of office 

objectives. 
• Proficient computer software knowledge and expertise of modern office methods and practices.  
 

 16. Job Requirements

  
Associate degree  - legal administrative professional / administrative professional, or an equivalent 
combination of training and experience. 
  
Four (4) or more years of responsible administrative professional experience; court setting or legal field 
preferred. 
  
Ability to type fifty (50) net words per minute. 
 
 17. Essential Job Functions (physical elements, equipment use and working conditions)  Critical features of this job are described 
under the headings below.  They may be subject to change at any time due to reasonable accommodation or other reasons. 
Ability to stand for extended periods of time at service counter.  
Ability to sit for extended periods of time during court proceedings. 
Ability to reach, bend and file. 
May be required to lift up to 25 lbs. 
  
Ability to use modern office equipment. 
  
Court house setting. Large number of staff and background noise / distractions (cubical environment).  
 
 18. Employees designated as "essential to operations."  To be completed by the Department manager/supervisor. Approximately 600 
county employees in public safety departments, 24-hour operations, and support departments have been designated as "essential to 
operations" in an emergency situation (i.e. a blizzard).  Employees in these positions must report to work even if county facilities are 
closed due to inclement weather. (See HR Policies & Procedures.) 
 
 Is this position "essential to operations?" Yes No✔
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 19. Supervisory Section - To Be Completed By the First-Line Supervisor of this Position 
  
   a. The supervision, direction and review of the work of this position by the supervisor is 
  
   b. The statements and time estimates above and on attachments accurately describe the work assigned to the positions.  
  
 Signature of First-Line Supervisor ___________________________________________________ Date  ______________________ 

  general✔  close   minimal

 20. Updated Form - To be completed by the first-line supervisor of this position.   
 
The most recent update to this position description was done on                          , and an electronic copy of the form was sent to the 
HR Department. 

06-30-14

 
  
 22. Signature of Human Resources Manager___________________________________________ Date  ______________________ 
 
 
 23. Distribute Copies of Signed Form to:  
  

 21. Employee Section - To Be Completed By the Incumbent of this Position 
 
 I have read and understand that the statements and time estimates above and on attachments are a description of the functions   
 assigned my position. (Please initial and date attachments.)  
 
 Signature of Employee ____________________________________________________________ Date  ______________________

 Human Resources Personnel File  Employee  Department File
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POSITION DESCRIPTION 
 1. Position Control #  2. Department, Division and Unit (if applicable)

 3. Name of Employee  4. Unit, Work Address

 5. Classification Title of Position

 6. Class Title Option (to be filled out by Human Resources)

 7. Name and Class of Former Incumbent

 8. Department Working Title of Position

 9. Name and Class of Employees Performing Similar Duties

 10. Name and Class of First-Line Supervisor  11. From Approximately What Date Has The Employee 
        Performed the Work Described Below?

 12. Does This Position Supervise Subordinate Employees in Permanent Positions?

Rock County Courthouse 
51 S Main St, Janesville, WI 53545

Lead Deputy Clerk of Circuit Court

Lead Deputy Clerk of Circuit Court

Division Leader Deputy Clerk
 Yes  No✔

 13. Position Summary - Please Describe Below the Major Goals of This Position

Deputized by the Clerk of Circuit Court to perform/discharge duties in accordance with Wisconsin 
State Statute §59.40.  In the absence of the Clerk of Circuit Court and Chief Deputy, may assume the 
responsibility of the office.  Under general supervision, executed a wide variety of complex legal clerical 
tasks in an efficient, professional and courteous manner.  In addition, will assist the Chief Deputy Clerk 
of Court with training new employees and mentoring Deputy Clerk of Courts with questions or 
problems with cases or the use of the CCAP software and other software.
 14. Describe the Goals and Worker Activities of this Position 
    - Goals: Describe the major achievements, outputs or results of this position. 
                  Prioritize and list them in descending order of importance (A, B, C, D, etc.) 
                  Estimate the percentage of time spent on each goal.  
    - Worker Activities:  Under each goal, list the worker activities performed to meet that goal (1., 2., 3., etc.)

Time % Priority Goals / Worker Activities

30% A Serve as a lead work for Deputy Clerks performing complex legal clerical tasks. 
1. Training of new and existing Deputy Clerks. 
  
2. Perform quality control reviews to determine ongoing training needs.   
  
3. Support new and existing staff with questions regarding court and office procedures,     
state or court rules, or problems with CCAP or other software.   

25% B Clerking for Circuit Courts 
1. Prepares minutes and supporting documentation of court activity. 
  
2. Manages and maintains court exhibits.

25% C Record management §59.40(2): 
1. File and keep all papers properly deposited in every action or proceeding. 
  
2. Maintain and keep a court record history in every action or proceeding. 
  
3. Prepare and keep a minute record of all proceedings. 
  
4. Maintain and keep a judgment and lien docket. 
  
5. Keep an index to the court record. 
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Time % Priority Goals / Worker Activities

  
6. File, enter, record and keep documents, books and records as required by law. 
  
7. Keep a record of all payments ordered by the court to be paid to the clerk of circuit 
court office. 

15% D Represent the court system through effective communication with the public and internal/
external contacts: 
1. Provide general procedural information. 
  
2. Provide forms and answer general questions on form completion. 
  
3. Provide or recite state and local court rules, court procedures and applicable fees.

5% E Other duties as assigned.

 15. Knowledge, Skills and Abilities (KSAs)

• Considerable knowledge of court practices, terminology and procedures. 
• Considerable knowledge of the purpose, function and scope of the circuit court. 
• Working knowledge of the statutory powers and limitations of the circuit court. 
• Provide exceptional customer service; exhibit advanced interpersonal skill set. 
• Ability to establish and maintain effective and professional public and working relationships. 
• Ability to embrace and adapt to changing responsibilities and assignments. 
• Aptitude for writing mechanics and grammar; detail-oriented with quality standards. 
• Ability to comprehend and comply with oral and written directives. 
• Self-managing; ability to effectively direct own activities toward the timely achievement of office 

objectives. 
• Proficient computer software knowledge and expertise of modern office methods and practices.  
 

 16. Job Requirements

Associate degree  - legal administrative professional / administrative professional, or an equivalent 
combination of training and experience. 
  
Four (4) or more years of responsible administrative professional experience; court setting or legal field 
preferred. 
  
Knowledge of CCAP software
 17. Essential Job Functions (physical elements, equipment use and working conditions)  Critical features of this job are described 
under the headings below.  They may be subject to change at any time due to reasonable accommodation or other reasons. 
Ability to stand for extended periods of time at service counter.  
Ability to sit for extended periods of time during court proceedings. 
Ability to reach, bend and file. 
May be required to lift up to 25 lbs.  
Ability to use modern office equipment.  
Court house setting. Large number of staff and background noise / distractions (cubical environment). 
 18. Employees designated as "essential to operations."  To be completed by the Department manager/supervisor. Approximately 600 
county employees in public safety departments, 24-hour operations, and support departments have been designated as "essential to 
operations" in an emergency situation (i.e. a blizzard).  Employees in these positions must report to work even if county facilities are 
closed due to inclement weather. (See HR Policies & Procedures.) 
 
 Is this position "essential to operations?" Yes No✔
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 19. Supervisory Section - To Be Completed By the First-Line Supervisor of this Position 
  
   a. The supervision, direction and review of the work of this position by the supervisor is 
  
   b. The statements and time estimates above and on attachments accurately describe the work assigned to the positions.  
  
 Signature of First-Line Supervisor ___________________________________________________ Date  ______________________ 

  general  close   minimal

 20. Updated Form - To be completed by the first-line supervisor of this position.   
 
The most recent update to this position description was done on                          , and an electronic copy of the form was sent to the 
HR Department. 

 
  
 22. Signature of Human Resources Manager___________________________________________ Date  ______________________ 
 
 
 23. Distribute Copies of Signed Form to:  
  

 21. Employee Section - To Be Completed By the Incumbent of this Position 
 
 I have read and understand that the statements and time estimates above and on attachments are a description of the functions   
 assigned my position. (Please initial and date attachments.)  
 
 Signature of Employee ____________________________________________________________ Date  ______________________

 Human Resources Personnel File  Employee  Department File



  
RESOLUTION NO. ____________                                                AGENDA NO.__________ 

 
RESOLUTION 

ROCK COUNTY BOARD OF SUPERVISORS 
 

Sheriff Troy J. Knudson  
INITIATED BY 
 
Public Safety & Justice 
SUBMITTED BY 
 

Chief Deputy Craig L. Strouse 
DRAFTED BY 
 
JULY 15, 2021 
DATE DRAFTED 
 

RECOGNIZING CORRECTIONAL SUPERVISOR LARRY L. KLUSMEYER 
 

WHEREAS, Larry L. Klusmeyer began his employment with Rock County on August 1, 1994, as a 1 
Correctional Officer in the Rock County Sheriff’s Office working in the Correctional Services Division 2 
and Community Corrections Division and Correctional Officer Klusmeyer was promoted to Correctional 3 
Supervisor on May 4, 2009, where he worked in the Classification Bureau and in the Correctional Services 4 
Division; and, 5 
 6 
WHEREAS, throughout his tenure with the Sheriff’s Office, Correctional Supervisor Klusmeyer has 7 
served in many capacities including: a member of the Jail Expansion Advisory Team in 2005, Dive Team 8 
and Correctional Emergency Response Team (CERT); and, 9 
 10 
WHEREAS, Correctional Supervisor Klusmeyer has received numerous commendations and letters of 11 
appreciation including Correctional Officer of the Year in 2003, the F. Joseph Black Award in 2012, and 12 
a Unit Citation in 2016; and, 13 
 14 
WHEREAS, Correctional Supervisor Klusmeyer will retire from public service on August 2, 2021.  15 
 16 
NOW, THEREFORE, BE IT RESOLVED that the Rock County Board of Supervisors duly assembled 17 
this _______ day of ______________, 2021, does hereby recognize Correctional Supervisor Larry L. 18 
Klusmeyer for his 27 years of faithful service and recommends that a sincere expression of appreciation 19 
be given to Correctional Supervisor Larry L. Klusmeyer along with best wishes for the future. 20 
 
Respectfully submitted, 
 
PUBLIC SAFETY & JUSTICE COMMITTEE  COUNTY BOARD STAFF COMMITTEE 
 
___________________________    __________________________ 
Mary Beaver, Chair      Richard Bostwick, Chair 
 
___________________________    __________________________   
Brian Knudson, Vice Chair     Wes Davis, Vice Chair 
 
___________________________    __________________________ 
Jacob Taylor          Tom Brien 
 
___________________________    __________________________ 
Ron Bomkamp      Kevin Leavy 
 
___________________________    __________________________ 
Danette Rynes       Louis Peer 
 
        __________________________ 
        J. Russell Podzilni 
 
        __________________________ 
        Alan Sweeney 
 
        __________________________ 
        Bob Yeomans 
 
        __________________________ 
        Mary Beaver 
 

 



  
RESOLUTION NO. ____________                                                AGENDA NO.__________ 

 
RESOLUTION 

ROCK COUNTY BOARD OF SUPERVISORS 
 

Sheriff Troy J. Knudson  
INITIATED BY 
 
Public Safety & Justice 
SUBMITTED BY 
 

Chief Deputy Craig L. Strouse 
DRAFTED BY 
 
JULY 15, 2021 
DATE DRAFTED 
 

 
RECOGNIZING CORRECTIONAL OFFICER ANDREA M. PEPPER 

 
WHEREAS, Andrea M. Pepper began her employment with Rock County on December 17, 1998, as a 1 
Correctional Officer in the Rock County Sheriff’s Office working in the Correctional Services Division; 2 
and, 3 
 4 
WHEREAS, Correctional Officer Pepper has diligently served the citizens of Rock County as a dedicated 5 
and valued employee of Rock County over the past 22 years, and having worked under four Sheriffs over 6 
the course of her career:  Sheriffs Howard Erickson, Eric Runaas, Robert Spoden, and Troy Knudson; and, 7 
 8 
WHEREAS, Correctional Officer Pepper has received numerous commendations and letters of 9 
appreciation; and, 10 
 11 
WHEREAS, Correctional Officer Andrea M. Pepper will retire from public service on August 3, 2021.  12 
 13 
NOW, THEREFORE, BE IT RESOLVED that the Rock County Board of Supervisors duly assembled 14 
this _______ day of ______________, 2021, does hereby recognize Correctional Officer Andrea M. 15 
Pepper for her over 22 years of faithful service and recommends that a sincere expression of appreciation 16 
be given to Correctional Officer Andrea M. Pepper along with best wishes for the future. 17 
 
Respectfully submitted, 
 
PUBLIC SAFETY & JUSTICE COMMITTEE  COUNTY BOARD STAFF COMMITTEE 
 
___________________________    __________________________ 
Mary Beaver, Chair      Richard Bostwick, Chair 
 
___________________________    __________________________   
Brian Knudson, Vice Chair     Wes Davis, Vice Chair 
 
___________________________    __________________________ 
Jacob Taylor          Tom Brien 
 
___________________________    __________________________ 
Ron Bomkamp      Kevin Leavy 
 
___________________________    __________________________ 
Danette Rynes       Louis Peer 
 
        __________________________ 
        J. Russell Podzilni 
 
        __________________________ 
        Alan Sweeney 
 
        __________________________ 
        Bob Yeomans 
 
        __________________________ 
        Mary Beaver 
 

 


