LONG TERM SUPPORT COMMITTEE MEETING
TUESDAY, JANUARY 4,2011--1:00 P.M.

ROCK COUNTY JOB CENTER
1900 CENTER AVENUE
ROOM D/E
JANESVILLE, WI 53546

AGENDA

1. Call to Order and Welcome
Approval of Agenda
Approval of Minutes of November 2, 2010 Meeting *

Citizen Participation

PNE SIS

Financial/Statistical Information:
A. Human Services * . )
g. Developmental Disabilities (will bring to meeting)

6. Old Business:
A. Increase in CBRF capitation percentage
B. Aging and Disability Resource Center Update

7. New Business:
A. Approval of Policy #614 Fiscal Agent procedures *
B. Approval of Use of COP Funds While Institutionalized

8. Committee Member Comments
9. Next Meeting — March 1, 2011
10.  Adjourn

* Denotes Attachment

In the event a committee member is unable to attend, please contact Jennifer Thompson (Rock County LTS) at 741-3684.




Long Term Support Update

1) LTS Staff:
*LTS Supervisor, Tom Hermans has retired effective 12/29/10. It is not anticipated LTS will fill
this position with the anticipation of Managed Care coming to Rock County in 2012.
*LTS-LTE intake position will be filled by Donna Hanson again in January 2011. This position
was approved by the union through December 2011.
*LTS-LTE assessment position will be filled by Lou Cheplak again in January 2011. This
position was also approved by the union through December 2011.

2) LTS submitted its response to the Waiver review which occurred September 20-24. We have not
heard from the State yet regarding our response.

3) Cases with Funding

Program Total Number | Average Waiting
Individuals Currently Daily CBRF % | Listas of
Served Open Census | as of 12/29/10
11/30/10 12/29/10 2010 11/30/10
COP Assessments 238 NA NA NA NA
COP Plans 211 NA NA NA NA
COP Services 173 138 110 44
COP-W — 124 99 106 39%
CIP-II — 295 Slots 328 273 239 29% 24
NH Diversion 15 9 NA NA 1
CRI 27 21 NA NA 7
AFCSP 30 7 NA NA 17
BCA/Tax Levy 73 25 NA NA 47

5. Significant Proportion report

Required Actual
Mentally 111 6.6% 229%
Physically Disabled 6.6% 20.6 %
Elderly 57% 56.1 %

Key:9

COP= Community Options Program (100% State General Purpose Revenues)

COP-W = Community Options Program - Waiver (Medical Assistance Waiver program using State GPR to draw down Federal
Revenues, unlimited slots as long as you have State or local mach)

CIP-[1 = Community Integration Program (Medical Assistance Waiver program using State GPR to draw down Federal Revenues)
NHD = Nursing Home Diversion Program (Medical Assistance Waiver program using State GPR to draw down Federal Revenues-
specifically for those in imminent risk of moving to an institution )

CRI = Community Relocation Initiative (Medical Assistance Waiver program using State GPR to draw down Federal Revenues-
specifically to move individuals out of nursing homes )

AFCSP= Alzheimer’s Family Caregiver Support Program (100% State Revenues, local annual cap of $2,000 per person)

BCA/Tax Levy = Basic County Allocation and Tax Levy to designate services that are eligible for limited BCA and interchangeable
with tax levy used for match and overmatch

Prepared by Jennifer Thompson 10/27/10




RIO VIOl

Auioe [enuspisay paseg Ajunwiwo)
S|ES|\ paIanijeq dWoH

SWoH Ajiwe ynpy

wswdinbg anpdepy

uonepodsuel] oadg

ale) swoH anpoddng

aied AeQ ynpy

(I9) sAREnU] UOHE30[oY AJUNWIWOD

Jan1Baae) Ajnue stowiayzyy Tv.10L
Auroed [enuspisay paseg Ajunwiwion
Sjea|\ paJanlja( SWoH

yoeanno

yuswdinb3y aandepy

aJe) swoH anpoddng

aydsay

oieD Aeq HInpy

JoNDbale) AjlE] StoWisyzy

S117violL

[enuapisay paseg Ajunwiwio)
diysueipienousuifed aA10810Id
s|eay paJanieg 2woH

SWoH Ajiwe ynpy

wswdinbg aandepy

aoue)siIssy Buisnoy

ale) swoH aajoddng

andsay

196°L1T 8£9'861 62SCl

612701 056'06 62E'clL

€8e'lL £82'1L 0

G15'8l 5/5'8L 0

¥£6'S ¥£6'S 0

L8¢ 18¢ 0

N Shy'2. 0

0.0'% 0.0t 0

SASNIAXT (A3 [a319vsId

alAa ANV 17NAay [AYOSNI3S ®
ATIVOISAHd

18625 818'6¢ 6EL'CL

ovg'ce 9¥8'ce 0

800°1L 800°L 0

000' 000 0

§/2 Gl2 0

6£9°L1 0 6€9°'L1

$81'S $81'G 0

Sev'L GE6'S 0051

SASNAdX3 [ATH3QTI  |g31gvsid

alAa ANV 17nav |AYOSN3S ®
ATIVOISAHd

L9€°L0L Zv0'09 950°Lt 692

669'S ¥le 90¢'S 6¢

088 0ze 08 08y

82.'¢ gzl'e 0 0

TielL 819l ¥z’ 0

z6¥'s 196'¢ GZ6'L 0

258 0 206 (09)

29¢g'/9 ¥56'GE 809°'LE (002)

22 LL L1 0

S3aSN3IXT [AT¥3ATI {a38VSIG |HLIVIH

ala ANV 17NAV |AYOSN3S 2 TvININ
ATIVOISAHd

QaSVHIYNd S11

Ll -Hjuoly

OL/oE/LL - 0L/LO/LO

1¥0d3d SNLVLS 139dN8 190ddNS WY31 ONO1T
INIWLHYd3IA SIOIAYIS NVINNH ALNNOD MO0Y



876798 ¥8¥°9.2 09€‘001 $80°88Y
GET LY 9/9'02 6SG'L
89t 0 0 89
088’y oLL'vZe €0G'eE 192'061
000'0L 02s'E ob¥'L 0¥0'S
026 o]o] 0 0z8
06.'t 8ce LY G0S't
GE9'L/L 282'S GLLLL 8/1°191
Z62'8 129 68¢'9 z8z'L
¥2.'02 0 £¥0'02 189
262'9 29 0 06L'9
ovZ' Ly 692 9sg’L GL9'GY
295'08 168'LYy (62¢) 766ty
09 0 09 0
0,821 G8¢E 0 G8h'cl
SASNIdX3I [ATH3A1E  |a31gvsSid |H1Tv3H
alA ANV 17NAVY |[AYOSNIS 2|IV.ININ
ATIVOISAHd
629°'9v1L v18°LY) GGV
oyL'zel ov.'zzl 0
6£6'C 0 6€6'C
€29'L 8cz'lL G8e
L2E'61 068/ LEY'L
SIASNIAX3 |A1¥3Q13 |a31gvsia
dlA ANV 17Nav |[AYOSNIS ®

ATIVOISAHd

e
Wb

dO2 V1Ol

Juswholdw3 papodng

$90.n0say onndelay | /Buijasuno?)
Ayj1oe4 |enuapisay paseg Ajunwiwon
diysueiprensjuawihed aAijos}0ld
SSI}IAIIOY SAlJBUIB)Y/UOESI0DY
S|ea|\ paliaAla( SWwoH

BwoH Ajjwed ynpy

juswdinb3g anndepy

S9OIAI9S |EUOIIBO0ASId
uoljepodsuel] pazijernadg
aoue)sissy ABsaugz/Buisno

ale) sawoH aAloddng

a)dsay

aleD Aeq )npy

(dOD) weiboig suondQ AJiuntuwios)

adHN 1Tv10L

Aoe [enuspisey paseg Ajunwiwod)
S|ea|\ paJdAIIB(g SWOoH

juswdinb3 anndepy

ale) sawoH anoddng

(QHN) uoisiaAlq awoH buisinN



689°6L2°C $89°120°C ¥00'861°L
S TAN % 8y9'lL 8l¥'c
€.€'91 00€'C €L0'P1L
G8S'¥0L'L 895°¢68 10112
€G6'6.L1 0LL'v6 €¥C'G8
66.°'90€ Z16°10e 188'v01
eV LLL oL¥'Ly 8109/
2es'6 66€'Y €eL'sg
985°09¢’1L 66€vCL L81°9¢€9
ebv'ge SLY'GL 820°¢€e
868'L8 816'LY 0¥6'6€
SISN3IdX3 |ATd3a3 a3ngvsida
diA ANV L1INAV |[AHOSN3S B
ATIVOISAHd
cog'orL'l 9/0'¢9l‘L 182°11S
pesL peS’L 0
8EY'C 8G6°1L 08y
44 Al 8.¢ ¥€0’L
G8¢'029 696'0€S 91¥'68
2ze's. LEL'OY leL'ee
90S°'L6 905°16 0
€L0'Gh €102 00€'¥C
98.'c 98.°C
68Z°€l 85s'Cl 1€L
01L6'v08 ¥8/'¢6€ CL'LLY
€6EVL 60. v89'cl
G/8'€9 05009 STAR>
S3ASN3IAX3 [ATH3IAT3 a3zngvsia
ditA ANV 1TNav |AJOSN3S ®

ATIVOISAHd

II-dID TVv.1OLl
S90INI8G Juswabeuepy [eloueul 4

921nosay oiadelayy/Bulesuno)
Aujoe4 jenuspisay paseg Ajunwiwo)
S|ea|\ paJaAla( SWOoH

awioH Ajjwed Jnpy

jswdinb3 anndepy

uoljepodsuel ] paziepadg pazienadg
ale) swoH anpoddng

a)dsay

aiep Aeq ynpy

II-did

AIAIVM dOD V10l

BuisinN pajins
S90INISG Juswabeueyy |eoueul

$804n0say onndesay | /buljesuno)
jenuapisay paseg Ajunwiwo)
S|es|\ paJaAla( SWOH

sawoH Ajwe4 )inpy

juswdinb3 aandepy

slINS Buin Ajreq

uoneuodsuel | pazieloadg

ale) sawoH anoddng

ale) ajdsay

ale) Aeq ynpy

JIAIVM dOD



00.°2¢8'6

d3ISVYHOUNd TVLOL ANVYDO

(0) 296'ClL 296'CL 0 0 orl'vL INIWNIOVYNVYIN ISVYO SHIAWITHZTY
912 €02'€S 186°'CS 8¥8'6¢ 6EL'CL 0 0¥0'8S SHINIFHZ TV

LW'8hL L16°260°S 0lv'6ve'y G89°1L20°C $00'86L°L |0 15€°195°S |II-dID TV.LOL

62y vy 80G'CEE 6.0'682 /28°€9€  [NOILVHLISININGY II-dID

206'081 $09'/20'L 20.'0v8 220'LZL'L [INIWIDVYNVYIN ISV II-dID

OLL'LLS 66.'9€/'c 689'612'C G89°120'C 00'861°1L 805'9/0'v |lI-dID

691°05Y 9v5'€.29°C L18'822'T 9.0'€9L°L 181'119 0 965°916'C |[MIAIVM-dOD TV1OL

L¥L'62 G06'v.L ¥9/'Gy| G08'061 NOILVHLSININAY YIAIVM-dOD
$GG°12Z1 v0E'8SY 0S.'9¢¢ 896667 | INIWIDVYNVIW ISVD ¥IAIVM-dOD
G/1'66¢C 8€C'0¥0°C cog'ov.’lL 9/0'¢9l’lL 181°115 | €28'6ee'z |HIAIVM-dOD

198°2¢ 9€6°LS0°L S0'v10°L ¥8¥°9.2 09¢°001 ¥80°88y | 299°/¥L°L | dODIVLIOL

0 6£¢'69 6££'69 €¥9'G/ NOILVH1SININQY dOD

0 G002, 500'2. 1658/ SNV 1d/SS3SSY Q3AINO¥d dOD
229'ce Ger'op €08’/ 00l '¥b INTFNIOVYNYIN ISV dOD

6€2'S 191'0/8 826'98 ¥8Y'9/2 09€'001 ¥80'88y | €/2'6¥6 |dOD

€882 0S.°¢Zl 29¢g°L0lL 009 950°'Lp 692 000'S€L  |AATT XVL/VOL TVLIOL

£8¢'ze 0S/'€zlL L9€°L0L Z¥0'09 950°'L¥ 692 000'GEL A3SvHOYNd vod
JONVIMVA |139ang SOL TV JSEE[CRE a3ngvsia [H1IvaH [139an9g

alA ANV 17NAV |[AYOSNIS 2IVLINIWN |[TVNNNY
ATIVOISAHJ AIVNINNS




8l i€l el (44! (44| Lyl 9¢1 981 761 6vC 1274 8LC 99¢C | 010ZdNANNLOL
0T 6S¢C 16C LT L4 11T 81 L 191 €91 0S1 L91 IST [ 600ZdNANNLOL
144! 13741 (43! 0€1 ST Y01 911 SCl 14! LTI 123! 1€C 91¢ | 800CdNANNLIOL
08 [43 159 0¢ €€ LS [4S 08 L8 STl 91 esl 124! OTOTIHAIVM
e8 6¢l 651 [§4! 0c1 96 €L 09 0¢ [4Y 47 €S A% 600TIHAIVM
59 €€ 144 S¢ 8¢ 1T LT (44 43 6¢ LL 94! Pel 800TIIAIVM
0§ 1974 4% or %3 9¢ [43 3 1< L9 0L L9 <9 0102400
LS IL 0L 0L 99 9¢ [4Y S IS 0¢S i LY 9 6002d0OD
8¢ 194 8 8¢ [43 (43 1A% 53 134 I¢ 0¢ 144 (44 8002dOD
6% Ly 8y St 14 (34 8Y Ly 0s o< 8S [4Y 0¢S 010TvVOd
129 IS [4Y (43 0¢ 49 €S €S 123 8¢S 8¢ LS 199 6002vOd
144 S¢S 0§ 67 9 144 [44 144 94 (44 [44 8¢ 9¢ 800TvVOd
L1 L1 SI ¢l Sl 14! 4! 81 61 81 81 61 61 0102dSOAV
Cl 81 0T L1 4! 11 L 8 9 S L 14! 4! 6002¢dSO4dV
01 91 Sl el €l 11 8 € 14 8 6 ! 4! 8007dSOAV
[abeloay [ 2eqg AON 190 degs  bBny  np unp Aew dy  aepy qod4 uepr ~weiboug

010T ‘LT dquaoe(

SLSI'TONLLIVM WVED0Ud LI0ddNS INAAL ONO'T
INHILAVJId SHOIAYAS NVIANH ALNNOD 1D0Y




ROCK COUNTY HUMAN SERVICES DEPARTMENT

DEPARTMENT MANUAL
SECTION: 600 LONG TERM SUPPORT NO: PP0614
TITLE: FISCAL AGENT PROCEDURES

Purpose of Policy

Establishment of Human Service Department policy to address provision of services to eligible Adult
Community Service clients from Independent Contractors or other providers deemed to be an employee

of one of our clients.

Statement of Policy

Rock County is establishing this policy to ensure that any client services provided from Long Term
Support resources are provided through one of the Long Term Support contracted pool providers or
through a contracted Fiscal Agent. Service funds will not be sent directly to a client or qualifying
provider.

Procedure

When the RCHSD case manager is developing the Individual Service Plan (ISP) and determines that a
service is needed but is not available through one of Rock County Long Term Support contracted pool
providers or if client’s preference is for a provider who is either deemed an independent contractor or
would be deemed an employee of the client, the services must be arranged through the contracted Fiscal
Agent. Examples would be a respite provider, chore service provider, or supportive home care provider.

The case manager will determine, with the client and provider, whether the provider is an independent
contractor or would be an employee of the client. In the case of respite, if the service is provided in the
provider’s home, the provider may be considered an independent contractor; however, if the service is
provided in the client’s home, the provider may be an employee of the client.

1. Forms completion responsibility:
a. Any forms that the client would complete, the case manager will be responsible for
obtaining.
b. Any forms that the independent contractor or employee would complete, the Fiscal Agent
will be responsible for obtaining.

2. The RCHSD case manager will complete form LTS-31 “Updated/New Client Information”
(temporary form number) and send it to the fiscal agent.

3. The RCDHS case manager will have the provider complete form HFS-64 “Background
Information Disclosure”. The RCDHS case manager will send the form to the fiscal agent.

4. The RCHSD case manager will complete the HUMAN SERVICES LONG TERM SUPPORT
PAYMENT AUTHORIZATION FORM LTS-011, the same as for any other service, except the
vendor name will be the Fiscal Agent with the actual name of the provider of services in

parentheses after Fiscal Agent on the vendor line.

PP0614 Fiscal AgentProcedures 1




ROCK COUNTY HUMAN SERVICES DEPARTMENT
DEPARTMENT MANUAL

5. Ifaprovider is an employee, the client will decide if they want to use their social security number
for their Federal Employee Identification Number (FEIN) or if they want to apply for a separate
FEIN on SS-4 form. The case manager will facilitate this with the client.

6. The Fiscal Agent will obtain the W-9, W-4, I-9 Independent Contractor Disclaimer Form, and
Release of Liability Form from Provider and/or client.

7. The provider of service will submit top portion of form LTS-32 (temporary form number) to
RCHSD case manager who will complete the following:

Initial the Grand Total amount.

Sign the Case Manager Approval field.

Enter the date approved.

Return to the Fiscal Agent.

8. Twice a month (15™ and end) the Fiscal Agent will pay out the accumulated invoices.

9. Twice a month the Fiscal Agent will submit a master invoice with copies of individual invoices
to RCHSD. They master invoice will be matched against the LTS-011 payment authorization

form.

10. The Fiscal Agent will file all taxes and will send the provider a Misc 1099 form or W-2
depending upon the circumstances.

11. Supportive Home Care (routine home care services)

a. The use of a Supportive Home Care worker paid through the Fiscal Agent may be done
only after all attempts at using our contract providers have failed.

b. The Rock County Human Services Department will authorize wages of $8.00/hour for an
individual who currently does not have the required training. Those individuals not
meeting the training requirements will be required to complete the required training, at
their own expense, consistent with the standards applicable to Medicaid waiver funded
Supportive Home Care and Non-institutional respite care found in Appendix N of the
Medicaid Community Waivers Manual. The training must be completed within six
months of their initial hire date. If the training requirement is not met, the worker will no
longer be authorized for payment by the Department.

c. For individuals who already possess the necessary training credentials, and for those
workers who obtain the necessary training within six months, the Rock County Human
Services Department will authorize wages of $8.50/hour.

d. Hours worked between 12:01 a.m. Saturday and 11:59 p.m. Sunday will include a shift
differential of $.50/hour

WRITTEN BY: LTS Management Team, 1/28/03

REVISED: 8/21/03, 12/21/05, 9/27/07, 1/6/09, 12/29/10

REVIEWED: Long Term Support Committee, 9/2/03, 1/3/06, 1/6/09, 1/4/11
APPROVED: Executive Staff, 1/03; 9/9/03
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